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	1. Request Process 
	Who
	When

	1.1
	Request for a certificate is made for an employer who has given significant support to BSAR. 
	Member
	Any time

	1.2
	Request must be made in writing (letter or email) to the BSAR convener. The member needs to support their request with an outline of the level of support given by their employer. That is years of support, number of days.
	Members
	Any time

	2. Approval

	2.1
	Request is assessed and approved or rejected.

Criteria for employer to receive a certificate:
Has allowed a member to participate in at least 3 searches with the member allowed paid leave for at least 3 days or equivalent.
	BSAR convenor
	Prior to committee meeting

	3. Distribution

	3.1
	The electronic version of the certificate is held by the BSAR convenor or their nominated representative.  Certificates are prepared prior to a committee meeting where they are signed by the police representative and the BSAR convenor.
	BSAR convenor &

Police representative
	Prior to committee meeting

	3.2
	Completed certificate is mailed to the S&R member.
	BSAR convenor
	After committee meeting


This process should be published in “Behind the Log” and a copy posted on the group’s WEB site

Process for the Distribution of the BSAR Certificate of Appreciation


(Employer)
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